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What job i'm looking for? My positive points

Zenande Balarani
0813204904
zbalarani@gmail .com

I'm pleased to be applying for the Administrator position and | look forward to hearing from you
soon. | excel at meeting deadlines, always exceeding expectations and working with a wide variety
of people. | enjoy working in an office environment and the challenge of meeting business goals. My
long-term career goals are to work as an Office Administrator, and | believe this position is an

excellent chance for me to showcase my unique skill set.
During my role at Old Mutual , | played an integral part in administrative support for 4 years.

Thank you for taking the time to review and consider my job application. | can't wait to learn more
details regarding the Administrator position and | hope to hear from you soon. | believe that | am
highly qualified for this position and can be a valuable employee.Please let me know if you have

any questions.
Sincerely

Zenande Balarani

Preferred work location Cape Town

Contacts and general information about me
Day of birth 1998-06-06 (26 years old)
Gender Female

Residential location Cape Town
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Additional information
Salary you wish R13 000 R per month

How much do you earn now R10 000 R per month
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