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Personal Qualities:

1. Positive attitude and energetic demeanor

2. Strong integrity and professionalism

3. Ability to work under pressure and meet deadlines
4. Open to feedback and continuous growth

5. Team player with excellent collaboration skills

Career Goals:

Seeking an administrative role where | can:

1. Leverage my receptionist experience
2. Develop and refine administrative skills
3. Enhance communication and productivity

4. Grow professionally and expand skill set

Preferred occupation Administrators

Preferred work location Pretoria / Tshwane

Contacts and general information about me

Day of birth 2003-06-21 (21 years old)
Gender Female
Residential location Pretoria / Tshwane

lFece tionist Prcgessional

elephone number
Sign in

Erraibagddressnized, and detail-orientéd receptionist with /e year 6F exqeerience previding exceptional
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customer service, administrative support, and ensuring seamless office operations.

Work experience
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YobxgereniorRmegnication and inteerersapalstsills
dcBipfigient in MS Office (Word, Exagh) RenaerReindpBsitigek)

WY g Zatiopd phsitibne NMEesarRmenicegtional hospitality during client visits, enhancing

4. Accurate data entry and record-k%uesg%raer experience and fostering loyalty.
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Salary you wish R12000 R per month
Receptionist Experience:

1. Greeted clients, answered calls, and responded to emails

2. Managed scheduling, calendar organization, and appointments
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How much do you earn now Unemployed R per month
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