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 Independent

 Creative

 Compassionate

 Patient & Understanding

 Fast learner

 Managing a team

 Day to Day Running of Business

 Comprehensively Computer

Literate

 Fast & Accurate Typing Skills

(+ 70 wpm)

 Great Telecommunications skills

 Cold Calling

 Ability to deal with clients/

patients/customers

 Dealing with admin

 Meeting deadlines

 Keeping records of work

 Bettering working environment /

systems used

 Transcribing

 Thinking outside the box

 Developing creative concepts

 Seeing the greater picture

 Logical thinking

 Finding best solutions and

methods for tasks at hand

I am a passionate and dedicated person, full of

determination. I am honest and reliable and not afraid to ask

for help to get the best results. When a job is done it should

be done properly. I am organised and focused and willing to

go the extra mile to get a job done. I work well under

pressure and flourish in tough and demanding situations. I

am notably skilled with computers and also have competent

typing skills. I am confident talking to clients/customers and

have professional phone etiquette. All previous employment

has allowed me to get plenty of practice when dealing with

people whether it is over the phone or face to face. It has

taught me patience and perseverance and I strive to do

everything assigned to me to the best of my ability.

I have a great love for music and am passionate about

animals. I consider myself a creative, with a wild imagination

and I thrive in an environment I love. I am full of great ideas

and given the right infrastructure could pull off some

amazing things. I do believe the skills I have and who I am as

a person would allow me to achieve great things in many

lines of work. I enjoy the satisfaction of getting a job done,

as well as bettering myself by learning new skills and

experiencing new things. I enjoy socialising and meeting new

people but am also satisfied being by myself, cuddling with

my animals and reading a good book. I am very independent

and reliable and have a great desire to work.

some of my skills include:

 Work Well Under Pressure

 Hard working

Preferred occupation Administrators
Administrative jobs

Generals
General jobs

Preferred work location Johannesburg
Gauteng

Contacts and general information about me

Day of birth 1992-02-11 (32 years old)

Gender Female

Residential location Johannesburg
Gauteng

http://www.jobin.co.za


Jo
bi

n.
co

.z
a

Telephone number Information is available only for registered users.
Sign in

Email address Information is available only for registered users.
Sign in

Additional information

Salary you wish 18000 R per month

How much do you earn now 22000 R per month
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