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sense of urgency. I always respond positively to a challenge or a lot of pressure, a fast learner who

is practical and a

problem solver. A fluent and articulate communicator, flexible and responsive, a self – directed,

goal orientated

Individual.

I am looking to build on my extensive range of administrative, accounts and customer relation skills

within a suitable

challenging role. I am keen to achieve further professional development. My hope is to secure a

position in a company

that offers personally challenging and financially rewarded career.

I want to bring my well-honed Customer relations, Accounts, Debtors and Creditors, supervisory and

client focused

online, oral and interpersonal communication skills to succeed within a position within your

Company/ Organization.

For your review and consideration, I have enclosed a copy of my resume, Id document and driver’s

license. I would

love to find out more about the position you’re looking to fill and would welcome the opportunity to

tell you how my

skills and ideas can benefit your Company. Hope to hear from you soon. Eagerly awaiting your call.

Yours Sincerely

Amanda du Toit

Mobile Contact : 079 178 1444

I am applying for the following positions : Credit Controller, Debtors Clerk, Creditors

Clerk, Admin Clerk, Admin Manager, Credit Manager, Assistant Manager, Bookkeeper Assistant,

Supervisor.

Highlights of my career:

1.) I Obtained 99% for the Integrated Accounting System course, Computers and Practical.

2.) My team won the National Best Performance Reward, 2 years in a row for Debt Collections.

I am an enthusiastic and professional individual who enjoys being part of, as well as leading a

productive team.

An effective communicator at all levels and have excellent administrational, accounts and

organizational skills

coupled with experience in dealing with difficult customers/clients at all levels. Also years of

experience in all

aspects of Debtors and Creditors, reconciling accounts and resolve all queries, giving feedback to

customers,

suppliers and Management, finalizing matters of discrepancies wherever needed. Being in charge of

the accounts

departments of 2 of my current Employer’s branches for the past 10 years I gained enough

knowledge to be able to

overcome any difficulties within my working environment.

I have worked on several In house computer systems such as Rascal, Risk, Pastel, Acpac, K8 etc.

and also did a

course and worked on Excel and Word. I completed a 6 month course and got a certificate on

Integrated accounting

systems. I am a confident individual who reacts quickly to change an know how to prioritize

because I have a strong

Preferred occupation Debotors clerk
Finance jobs

Preferred work location South Coast (Ugu)
KwaZulu-Natal

Contacts and general information about me

Day of birth 1965-11-03 (59 years old)

Gender Female

Residential location South Coast (Ugu)
KwaZulu-Natal

Telephone number Information is available only for registered users.
Sign in

Email address Information is available only for registered users.
Sign in
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Additional information

Salary you wish 12500 R per month

How much do you earn now 16200 R per month
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